ATS.NET 2023 Document Inbox. Version 2023.62223

Select Documents from the console.
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Application layout.
Folders   - Indexes - Documents in Folders – Files – Search - Refresh
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Folders contain documents pertaining to the folder. Could be a user or type of document.
To view or download a document – click the link in the grid associated with that document.
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The “Open Selected” button will open the focused rows document.
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Depending on your indexes in use you will see a dialog to make changes to your documents indexes and folder assignment.
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You can change the index category and related index values. Some index values may have an associated select capability. Those items will display a button just before the text edit.
You can change the folder.
You can make a duplicate copy of the document.


You can select multiple documents using the checkboxes associated with those documents and move them at one time to another folder, by using this dropdown and associated button.
[image: ]
Files section allows you to upload scanned document(s), emails, MP4’s and other allowed formats. These formats can be controlled by ATS support if you require additional types. 
File size limits may also be imposed.
Add Document(s) button – Move Files to a folder – Optional Import and index based on rules (Custom)
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Add Document(s) Dialog.
Drag zone – Browse (Select) documents from your device.
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Save to inbox brings the files onto the web server.
Index is used only if you are indexing and sending to the selected folder.


Sample Save to inbox result.
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From here you can check items and move them to a folder using the Move to folder button, or if you have the option auto move and index using the Import/Index Button.


Search allows a global search of all indexes and file names or by column.
Global search – Column(s)
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Administration for the optional (custom) Import/Index button.
Point the ATS user to the folder you want the imported documents to be moved to.
[image: A screenshot of a computer

Description automatically generated]




After you Upload files into your inbox, you may import them if the file names point to a claim/index and the user folder is setup in administration.
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image7.png
e

Move To Folder - A KARLA FRIAS|48  Import/index





image8.png
File Upload

Drag an file here

Index

ARCHIVE

Save to inbox

Select an image for upload...

Save To Selected Folder

Cancel/Delete





image9.png
(] Show all inboxes

[m] File Name

png

a} 12001 corjog

o 12001 carzipg

Move To Folder - A KARLA FRIAS|48

Import/Index

Size

56

262

Last Accessed

6/22/2023 307:41 PM

6/22/2023 307:41 PM

6/22/2023 307:41 PM




image10.png
Documents

Search

Search for

car

Seard)  Export Selected

[m]

Index

Select

Select

Select

Select

Doc ID

1755

1665

1508

1072

& Files.

Doc File Name.

carjpg

carjpg

carjpg

carjpg

File Name.

carjpg

carjpg

carjpg

carjpg

@ Search

Index

GENERAL

GENERAL

GENERAL

Invoice Other

Field Name

RECKEY

RECKEY

RECKEY

RECKEY

@ Refresh

Field Value

Folder Key

NET Upload|93

NET Upload|93

NET Upload|93

NET Upload|93

8 Settings

@ Help
Doc Add Date Added By
6/13/2023
/2972022
5/28/2022
/1272021

12001

11960




image11.png
ATS 2022

Save  Close  Rights Clone User
UserID
25
Employee Number
12345678
Cell Number

off v
Data Source(s)

demo on ATS2019SERVERTIATSCOF v,

Regions(s) - Enforce View(

Administrator
Claim Restricted
(m]
Must change password at next login

(m]
Disable Account

(m]
.
e ———

Delete User

Password

e g:@

Manager

Email
cziv@atsrmis com;czivolich@msn.com
Activate

10/16/2001

-

-

Supervisor

Receive Diaries

Disallow Password Change
(m]

User Name

Network Name

DEMO
Phone Number

727-431-0135
Start URI

Not Set v

Inactivate

Group(s)
Division(s) - Enforce View(

Adjuster

Password Never Expires

Full Name

Demo Title

12
Start Page

Document Folder

AKarla Frias (ROOT)

‘A Debbie Feggins (ROOT)
ADenise F Johnson (ROOT)

AE-Billing Invoices (ROOT)

| AKarla Frias (ROOT)

AKathy Norris (ROOT)

AlLaurie D Angelo (ROOT)

ATammy Dodson (ROOT)

April Woods (ROOT)

CATHY C 15034262 LAURA DOWNEY 15034262 (ROOT)
CATHY C 16034355 CARLTON DUNMAN (ROOT)

CATHY C 16035154 JAMES THOMAS 16035154 (ROOT)
Charies Kyles (ROOT)

DEBBIE FEGGINS (ROOT)

Deborah Foster-Smith (ROOT)

DELPHINE G 8710091 KAREN UMBDENSTOCK (ROOT)
Delphine Goines (ROOT)

DENISE J 04014827 RICHARD OQUINN (ROOT)

DENISE J 04015574 RICHARD COPELAND (ROOT)
DENISE J 14032894 SANDRA EHMKE (ROOT) )

|l 81





image12.png
ATS Document Manager

© Claims Documents S Files Q@ Search @ Refresh @ Settings @ Help
Index/Category
O  ARCHIVE
O Ceimant
Document
[= =T
O FnancaL Move to Folder | Import/ind
O GENERAL
O nvoie Lega »
O Invoice Medical =] File Name Size Last Accessed #
O Invoice Other
O invoice Rehab
O invoice Rehab
Nurse
O Invoice Rehab Voc =] 12001 20040273 1620_01_TEST claimant document 6.14.2023 pdif Ed 6/17/2023 104050 AM Delete
O inveice
Surveillance
O Legal u] 12001_22057177_2026_07_TEST ncic document 6.14.2023.pdf 9 6/17/2023 104050 AM Delete
O mepauisT
NOTES
O MeDicaL u] 12001_23056111.2029_03 TEST document 6.14.2023.pdf E 6/17/2023 104050 AM Delete
O Nac
O  RehabVoc
O suneilence , u] 12001 230575401998 05 TEST medquist note 6142023 pdf E 6/17/2023 104050 AM Delete
u] 12001 23057612.2030.04 TEST legal document 6.14.2023.paf 9 6/17/2023 104051 AM Delete
u] 12001_23057726.2026_02_TEST document financial 6.14.2023,pdf 9 6/17/2023 104051 AM Delete
u] 12001 23057727_2039_09_TEST surveillance doc 6.14.2023 pdf E 6/17/2023 104051 AM Delete
u] 12001 23057769_2029_08_TEST rehab voc doc 6.14.2023 pdf “© 6/17/2023 104051 AM Delete
u] 12001_23057787_2030_11_TEST other invoice do 6.14.2023 pdf 9 6/17/2023 104051 AM Delete
u] 12001 23057806 2039_06_TEST medical document 6.14.2023,pdf E 6/17/2023 104052 AM Delete

PageTof2(17items) | Prev | 1 2 | Next





image1.png
@ATszozs Dashboards ~ Diaries  Processes  Reports Docm:\“ems Maintenance  Underwriting ~ Administration





image2.png
ATS 2023 Document Manager - build 62223

3 Claims
Index/Category

ARCHIVE

Claimant
Document
EBILLING

FINANCIAL
GENERAL
Invoice Legal
Invoice Medical
Invoice Other
Invoice Rehab

Invoice Rehab
Nurse
Invoice Rehab Voc

Invoice
Surveillance
Legal

MED QuIST
NOTES
MEDICAL

[
Rehab Voc
Surveillance

0000 00 00 00000000 oo

Tmmzs

& Files.

O search

@ Refresh

@ settings

@ el




image3.png
B Documents

Open Selected
[m] Select
o Select
o Select
o Select
o Select
o Select
o Select
o Select
o Select
o Select

Page 10f4 (36 tems)

Doc 1D

Prev

2058

2057

2056

2055

2054

2052

2053

2050

2051

2048

& Files.

@ search

Destination Folder

01_SamiandDadjpeg

Move Selected

Index

ARCHIVE

Add Date

@ Refresh

Added By

4

12001 Risk Management Software Doc3910683369
Final.docx

12001_personjpg

12001_employestoertockaim.mpé

12001 car2jpg

12001_calosha.png

12001 carjpg

12001_23057787_2030_11_TEST other invoice doc
6142023pdf

12001_23057806_2039_06 _TEST medical document
6142023.pdf

12001_23057727_2039_09_TEST surveillance doc
6142023pdf

Page size:

Next [0

ARCHIVE

ARCHIVE

ARCHIVE

ARCHIVE

ARCHIVE

ARCHIVE

ARCHIVE

ARCHIVE

ARCHIVE

6/21/2023

6/21/2023

6/21/2023

6/21/2023

6/21/2023

6/21/2023

6/21/2023

6/21/2023

6/21/2023

12001

12001

12001

12001

12001

12001

12001

12001

12001

Folder Key

AKARLA FRIAS}48

A KARLA FRIASI43

A KARLA FRIASI43

A KARLA FRIASI43

A KARLA FRIASI43

A KARLA FRIASI43

A KARLA FRIASI43

A KARLA FRIASI43

A KARLA FRIASI43

A KARLA FRIASI43

£} Settings

RECKEY

@ Help

Delete

Delete

Delete

Delete

Delete

Delete

Delete

Delete

Delete





image4.png
Open Selected

[m] Select  DocID

Select
o Select
o Select
o Select
o Select




image5.png
DocID

Documents —

2058

File Name

12001_SamiandDadjpeg

Index

ARCHIVE

ALTKEY

Detail

Folder

AKarla Frias (ROOT)

Save  Cancel/Close  Duplicate




image6.png
Destination Folder

Open Selected "‘

Move Se\e:}ed

=] Select  DocID File Name Index Add Date

Select 2058 | 12001 SamiandDadjpeg ARCHIVE 6/21/2023

12001 Risk Management Software Doc3910683369
Final.docx

Select 2057 ARCHIVE 6/21/2023

v ARCHIVE

[m) Select 2055 | 12001_employeetoertoclaim.mp4 ARCHIVE 6/21/2023




