
[bookmark: _Toc17795898]Rebatch
This feature is used to search printed items that may need to be reprinted due to a print job error or a mistake on a check or checks.
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[bookmark: _Toc17796048]Figure 6‑9: Rebatch Payments Screen
Once you enter the search criteria and have records in the grid you will then be presented with the View option button as in edit batch as well as a button to Rebatch the selected items. Use the check box to the left of the item you wish to rebatch or use the checkbox in the header section to select all of the records in the grid.
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[bookmark: _Toc17796049]Figure 6‑10: Payments Grid
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13 items.
Entry Payee Thru Transaction Invoice
Number
0000315777 C DEMO 001 DAVID BONE DAVID BONE PERMANENT TOTAL 08/15/2019 1900091°0000315777  invnob
SUPPLEMENTAL (03)
O [view | 0000315789 C P DEMO 50000  TemiSminfield  Terri Smithfield 01/01/2019 | 0210112019 PENALTIES (08) 08/15/2019  2000004°0000315789
O [view | 0000315779 c P DEMO 001 DAVID BONE DAVID BONE 07/01/2019  07/0212019  PERMANENT TOTAL 08/15/2019 1900091°0000315779
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